
 



1. After logging in successfully, you will be redirected to the Dashboard page. 

2. The Dashboard serves as the central hub for managing key activities. 

3. On the left side, click on “Student Panel” to proceed. 

 

 

 

 



4. In the “Student Panel” there are multiple options. 

 

5. Click on “PCA Form” to proceed.  

 

6. You will be redirected to the page where student need to enter their Roll number. 

 

7. After entering the After entering roll number click on “Search” Button in order to proceed.  

 

 

 

 

 



 

 After clicking on SearchButton, the form will open displaying your details. 

 

 

 

Note : “Email id” and “Mobile Number” are Mandatory, you can add/update Email id 

and Mobile Number as mentioned above. 

 

 



8. Choose Regular, Re-appear, or Mercy exam subjects as applicable. 

 

9. In the Fee Information section, you will see the total fee for your selected subjects. 

 

10. Click “Submit” to complete the Process. 

 

 

11. After Submitting the PCA Form, a Confirmation page will appear displaying: 

 Your Personal Details (Roll. No., Name, Course, semester, ect). 

 The Selected subjects for the exam. 

 The Total Fee amount to be paid. 

 

 

12. In case of any correction / update in PCA student can edit the pca form from the edit button 

 

 



13. Verify all the details and click on Pay now button to proceed 

 

 

 

14. After Clicking Pay Now, the payment gateway will open. 

 

15. After selecting your preferred Payment Method, enter the required. 

 

16. Click Pay Now to proceed with the transaction. 

 

17. Once the payment is successful you will receive a confirmation message. 

 

 

 

 

 

 



18. After completing the payment, navigate to the “Payments”option in the left meu. 

 

 
 

 

 

19. This will redirect you to “Payment Report List” page, whereyou can view all your past 

transactions. 

 

20. Locate your most recent payment and check its Transaction Status column. 

 

21. You can check payment status by clicking on “Get status” button. 

 

 
 



 

 

 

 

22. If your Payment is not completed or amount is not debited or any amount is deducted from 

your bank, before Proceeding for another payment please go into your PCA form then click 

on “Click here to check Payment Status” to check your payment status. 

 

 

 

NOTE: Do not retry another payment until the current payment status is marked as 

failed/success.  

 


